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HANDBOOK FOR UPDATING

. Click the following link
http://supplier.ariba.com
to log in to Ariba.

Please enter your

username “Nombre E5 Business Network e T
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neXt “Sig Uiente". 4Ha olvidado &l nomibee de wsuario?
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Sign “Conectarse “ In

to access the Ariba Congciee 3 oot
(SAP Business [ coman

£Ha olvidado (A conrasefia?

Network) platform:

Once you enter the platform, in the upper left
corner you must select 1. “Business Network”,
wherefour options will be displayed, you must

click on the second one 2. “Ariba Proposals
and Questionnaires”.
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Wait for the platform to load. If you see different images, clear your cookies
(see manual) (ver manual) or try the process from private window.



. Then, select the client “Postobon S.A" and then click on
“Cuestionario de registro de proveedor”, it will appear in blue
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Now you must click on 1
“Review Response” Revisar == &
respuesta to activate the _
questionnaire so youcan " '
correct what Postobon SA.
has requested.
W,

Ultimo comentario [10/8/2023]: "Por favor modificar los siguientes items:

4.2.1 Suplente. Debe incluir a todos los representantes suplentes indicados en camara de comercio”

. Once the previous step is completed, a yellow sign appears informing
you of the date on which the "corrections" were requested and listing
each of the items that Postobon SA requests to be modified, corrected,
and/or updated. If the yellow sign is blank, it means you need to update
the entire questionnaire.



. All information requested in the questionnaire must be completed. To
begin, you must answer the first two questions in Section 1. Declaration
and Acceptance of Policies and Conditions
1. Declaracion y Aceptacion de politicas y condiciones
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NOTE: If the correction is at the document level,
you have two options: click on “Update file'
“Actualizar archivo”. \When you do this, the
Actualizar archivo Eliminar archivo platform will immediately prompt you to attach the
R new document. However, if you click on “Delete
file" “Eliminar archivo’, the platform will delete the
current document, and you must click on the
Attach file option to upload the new document.

As soon as you finish updating or
editing the questionnaire, please v it | [ i || [ i
click "Submit complete response’ _ _
m . T v ¢Desea enviar esta respuesta?
Enviar respuesta completa” to send Wi e

the information to POSTOBON S.A. [T cepar J][ " concen
and confirm or accept
the submission.

@ Hay 1 problema que requiene solucidn o commeccidn para poder completar su solicitud.
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If the platform finds any errors
or questions that need to be
answered, a red sign will

odo el contenido
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Once you have made the corrections, you must click on “Submit complete response”
“Enviarrespuesta completa” again to send the information to POSTOBON S A.

Enviar respuesta completa [ Guardar borrador ] [ Escribir mensaje } [ Importar de Excel

v ;Desea enviar esta respuesta?

Haga clic en Aceptar para emar,

A confirmation window will
appear, you must click
accept “Aceptar”.

Aceplar | l Cancelar |

!/ Se ha enviado su respuesta. Gracias por participar en el evento.

Once the information in the registration form has been
submitted, please notify the buyer or the person who
submitted the update request so the form can be
reviewed and approved. If there are any comments or
updates regarding the completed information, you will
receive an email notifying them that they must update
some information. Otherwise, you will receive a notification
confirming the registration's approval.




